
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

         Choose  
“Schedule Meals” 

Pre-Schedule Meals by the Week or Month 

“Double click” on any     day to start this 
process. If there are “Lettered” symbols 
already present, this means you already have 
meals prescheduled. 



 

Results: 
Using these icons, you can 
fill in your menu items, or 
you can pick from the 
 “Use Menu Template” 
button. 
Note: You must have already 
made some menu templates 
to use this feature.



Using Scheduled meals after they have been 
chosen. Enter the Record Meals page, you’ll notice 
a message when meals are prescheduled. 

 

Choosing “Yes” to this message will fill in your 
menu items. If you want to change just one of the 
items, you can do so by clicking on the 
 “menu picker icon”. 
 
Don’t forget to mark your attendance and save your 
work. 


