
Setting Up Menu Templates (Custom Meals) 
 

 

Click on 

 
 

 

Then choose which meal 
you want to make a meal 
template for. Click “Add” to 
do this. 

 
 
 
 



 

 

Click on Pop up box, 
to activate menus. 

 

Choose applicable item for 
this area.  

 
 



 

Repeat process, until all 
appropriate cells are 
filled in. You can name 
this menu, or it will be 
named for you. Don’t 
forget to save your work. 

 

Repeat process until you 
make as many meals as 
you see fit, for each meal 
designation. 

 
 
 
 
 
 
 
 
 



 
Using Your Newly Created Templates 
 
 
 

 

Click Here: 

 

Access 
Template 
Menu 



 

Click on any food 
item within a row. 

 

 

Results… 

Don’t forget your 
attendance and to 
click on save. 


